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CONSTITUTION OF THE STATE OF LOUISIANA OF 1974
ARTICLE X. PUBLIC OFFICIALSAND EMPLOYEES
PART Il. FIRE AND POLICE CIVIL SERVICE

§16. Establishment of System

Section 16. A system of classfied fire and police civil serviceis created and established. It shdl gpply
to dl muniapditieshaving a population exceeding thirteen thousand and operating aregularly pad fireand
municipa police department and to al parishes and fire protection didricts operating aregularly paid fire

department.

817. Appointmentsand Promotions

Section17.  Permanent gppointments and promotions in municipd fireand police civil service shdl be
meade only after certification by the applicable municipd fireand police avil serviceboard under a genera
systembased upon merit, efficiency, fitness, and length of service as provided inArticle X1V, Section15.1
of the Conditution of 1921, subject to change by law enacted by two-thirds of the elected members of
each house of the legidature.

§18. Prior Provisons

Section 18.  Except as inconsgent with this Part, the provisons of Article XIV, Section 15.1 of the
Congtitution of 1921 are retained and continued in force and effect as statutes. By law enacted by
two-thirds of the eected members of each house, the legidature may amend or otherwise modify any of
those provisions, but it may not abolish the systemof dassfied avil servicefor suchfiremenand municipa
policemen or make the system ingpplicable to any municpdity having a population exceeding thirteen
thousand according to the latest decennia federal census or to any parish or fire protection district
operating aregularly paid fire department. However, in amunicipaity having a population exceeding four
hundred thousand, paid firemen and municipa policemen shal be included if a mgority of the dectors
therein voting a an eectionhdd for that purpose approved their induson. Suchan dection shdl be cdled
by the governing authority of the affected city within one year after the effective date of this condtitution.

8§19. Exclusion

Section19. NothinginPart | of this Article authorizing citiesor other political subdivisonsto be placed
under the provisons of said Part by dection, act of the legidature, or ordinance of the local governing
authority shal authorize the incluson in a city civil service system of firemen and policemen in any
municipaity having a population grester than thirteenthousand but fewer than four hundred thousand and
operating aregularly paid fire and municipa police department or in any parish or fire protection digtrict
operating aregularly paid fire department. Such firemen and policemen are expressy excluded from any
such system.

820. Political Activities
Section20.  Artide X1V, Section 15.1, Paragraph 34 of the Constitution of 1921 is retained and
continued in force and effect.
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LOUISIANA REVISED STATUTES
TITLE 33 MUNICIPALITIESAND PARISHES
CHAPTER 5. CIVIL SERVICE
PART II. FIRE AND POLICE CIVIL SERVICE LAW FOR
MUNICIPALITIESBETWEEN 13,000 AND 250,000
Const. 1921, Art. 14,8 15.1
Congt. 1921, Art. 14, 8 15.1, rdative to fireand police avil serviceinmunicipditiesof 13,000 to 250,000,
was continued as a statute by Art. 10, 8§ 18 of the Congtitution of 1974.
§2471. Applicability
This Part gpplies to any municipality which operates aregularly paid fireand police department and which
hasa population of not less than thirteen thousand nor more than two hundred fifty thousand according to
the latest regular federd census for which the officid figures have been made public.
§2472. Short title

This Part shdl be known and may be cited as "the Municipa Fire and Police Civil Service Law."

8 2473. Definitions

The following words and phraseswhenused inthis Part shdl have the fallowing meaning, unlessthe context
clearly requires otherwise:

1. "Allocation" means the officia determination of the classto whichapositioninthe classified service
belongs.

2. "Appointing authority" meansany offiad, officer, board, commisson, council, or person havingthe
power to make gppointments to positions in the municipa fire and police services.

3. "Appointment” means the designation of a person, by due authority, to become an employeeina
position, and hisinduction into employment in the postion.

4, "Board" means the municipd fire and police civil service board.

5. "Class' or "dass of pogition” means a definitdy recognized kind of employment in the classfied

sarvice, designated to embrace positions that are so nearly dikein the essentia character of thelr
duties, respongibilities, and consequent qualificationrequirements, that they canfairly and equitably
be trested dike under like conditions for al personnel purposes.

6. "Classfication plan” means dl the classes of postions established for the classfied service,

7. "Classfied service' means every gppointive office and position of trust or employment in the
municipa government whichhasas its primary duty one of the functions specificdly set forthto be
included in the classified service by the provisions of this Part; and excludes al eective and
gppointive offices and pogtions of trust or employment whichhave a primary duty specificaly set
forth to be included in the unclassified service by the provisons of this Part.
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8.

10.
11.
12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

"Demoation” means a change of an employee in the dassified service from a position of one class
to apogtion of alower class which generdly affords less respongbility and pay.

"Department service' means employment in the public service offered and performed separately
by the fire and by the police departments of the municipdlity.

"Eligible’ means a person whose nameison alig.

"Employee" means a person legdly occupying a position.

"Employment lig" or "lis" means a reingatement employment list, a promotiona employment ligt,
a compstitive employment list, and areemployment list.

"Pogtion” means any office and employment inthe municipa fire and police services, the duties of
which cal for services to be rendered by one person.

"Promotion” means a change of an employee in the classfied service from a postion of one class
to a pogtion of a higher class which generaly affordsincreased respongbilities and pay.

"Promotion employment lig”" or "promotionlist” means an employment ligt containing the names of
digble persons established from the results of promotion tests given for a particular class of
positions which is not specificdly required by this Part to be established from the results of a
competitive test.

"Promotion test" means atest for pogtionsin a particular classwhich is not specificaly required
by this Part to be filled by competitive tests, admissonto which is limited to regular employees of
the next lower class, or the next lower classes when authorized by the rules, in the classified
service.

"Reemployment lig" means an employment lig for the entrance or lowest ranking class in the
classfied service, or in any group of classes as may have been grouped in the classfication plan,
containing names of regular employees who have been laid off under the "lay off" provisons of this
Part. Thislist shdl not be gpplicable to persons who have resigned or have been discharged.

"Regular employee’ or "permanent employee’ means an employee who has been gppointed to a
position in the classfied service in accordance with this Part after completing his working test
period.

"Reingatement employment lig" or "reingtatement lis" means an employment list containing names
of persons digible for reinstatement in positions of a class fromwhichthey have been demoted for
reasons other than disciplinary action.

"Seniority” means the total employment computed for an employee beginning with the last date on
which hewas regularly and permanently appointed and has worked continuoudy to and induding
the date of computation. Time during which an employee has served in the armed forces of the
United States subsequent to May 1, 1940, not to exceed four years, shall be construed to mean
continuous service and shall be included in the computation of his seniority. Total seniority in the
departmental service, induding postions of any and dl classes, or seniority in any one or more
given classes, may be computed for an employee, but in either case employment shall be
continuous and unbroken by aresignation or discharge of the respective employee. Anemployee
who is findly discharged or resigns from his postion shdl forfet al accumulated seniority. An
employeewho issuspended and returns to his position immediately following the expiration of his
suspension shdl not forfet his seniority accumulated to the date of his suspension, but he shdl not
be given credit for the logt time a any future computation.

"Temporary gppointment” means the appointment of an employee for limited period of service
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without acquisition by the gppointee of any continuing right to be retained beyond the period.
Amended by Acts 1982, No. 112, § 1; Acts 1982, No. 651, § 1.

§2474. Effective date of provisions

Any systemof municipd fireand policecivil service under Act 102 of 1944, asamended, whichisinforce
on the effective date of the Revised Statutes, is continued in effect under the provisions of this Part.

The rights of any person under Act 102 of 1944, as amended, which exist on the effective date of the
Revisad Statutes are continued ineffect. Every rule, classfication plan, or dlocation established under Act
102 of 1944, as amended, which isin force on the effective date of the Revised Statutes is continued in
effect until it isamended or repeded by the proper authority under this Part.

8§ 2475. System of classified civil service

There is created in the municipa government a classfied avil service embracing the positions of
employment, the officers, and employees of the municipd fire and police services. The dassified civil
service shdl be known as "the municipd fire and police civil service”

8§ 2476. Municipal fireand police civil service boards

A. A municipd fire and police civil service board is created in the municipa government. The board
shall be composed of five memberswho shdl serve without compensation. The board shall have
achairman, vice-chairman, and a secretary. The domicile of the board shdl be inthe municipdity
it serves.

B. (1)(a) To be digible for gppointment or to serve as a member of a board, a person shdl be a
citizen of the United States of America, aresdent of the municipdity inwhichheisto serve for at
least five years next preceding his gppointment, and, at the time of his appointment, shal be a
qudified voter of the municipdlity.

(b) However, with respect to the two members elected from the municipd fire and the municipa
police departments, such members shall be residents of the parish in which the municipdity they
areto sarveislocated for aperiod of at leadt five years preceding ther gppointment uponadoption
of resolution so permitting residence location by the local governing authority.

(2)(a) Any employee while serving as a member of a board, shal occupy, asaregular employes,
apositionor officelower thanthat of chief, assstant chief, district chief, or battalionchiefinthe fire
service; or apostionor officelower thanthat of chief, assstant chief, or mgor inthe police service.

(b) No member of aboard shall have been, during aperiod of six monthsimmediatdly preceding
his appointment, a member of any local, state, or nationa committee of a political party, or an
officer or member of acommittee in any factiond political club or organization.

(©)(i) No member of a board shdl be a candidate for nomination or eection to any public office
or hold any other public office or postion of public employment, except that of notary public, a
military or navd officid office, or that of amunicipa fire or police department which is expresdy
required by the provisons of this Part.

(i) However, amember of the Municipa Fireand Police Civil Service Board of the city of Houma

may hold apositionof public employment if said position of public employment is not withthe city
of Houma.
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The firdg five members of aboard shall be appointed by the governing body of the municipality
during the ninety day period immediady following the date that this Part takes effect in a
municipdity under R.S. 33:2471. The members of the board shdl be appointed by the governing
body asfollows:.

@ One shdl be gppointed by the governing body upon its own nomination.

2 Two members shdl be appointed fromaligt of four nomineesthat shdl be furnished, within
gxty days after the governing authority makes arequest by certified letter for such list, by
the executive head of a legdly chartered and established four-year ingtitution of higher
education located within the municipdity; or, if there is no such inditution in the
municipdity, by the executive head of suchaninditutionwhichiswithinthe state and which
is the most geographicaly proximate to the municipaity. However, if only two such
four-year ingtitutions of higher education are located within the municipdity, the head of
each of the two inditutions shall furnish alist of two nominees and one member shdl be
appointed from each such lig. If alist of nominations is not submitted within Sixty days
after submissonof request for suchlist, suchfalure shdl beconsideredafailureto perform
aminigerid duty required by law of apublic officid or corporate officer. Tothisend, the
digtrict attorney for the parish in whichthe inditutionislocated shall provoke the issuance
of awrit of mandamus to compe the officid or officer to act as provided by law.

3 Two members shdl be appointed who shdl be firs nominated and elected by and fromthe
regular employees of the fire and police departments as follows:

One member shdl be eected and gppointed from the fire department, and one member
shall be dected and appointed fromthe police department. The employee-nominee from
each department shall be elected by secret ballot of the regular employees of hisrespective
department at an eection to be caled and held for that purpose by the chief of the
department. The chief of each department shall call such an dection within forty-five days
after this Part takes effect inthe municipdity by posting, for afifteenday continuous period
immediately preceding the dection, a notice thereof on the bulletin board of each ation
house of his department; and, shdl officidly notify the governing body of the municipdity
within the ten day period immediately following the eection, the name of the
employee-nominee so elected by the regular employees of his department. The chief of
the department shall vote in the eection only in the case of atied vote.

The term of office for dl membersof the board shdl be for aperiod of three years, except that the
firs member appointed by the governing body of amunicipdity uponitsown nominationshal serve
for aperiod of two years; the first employee members nominated and appointed as provided above
shdl serve atermof one year. Each member shdl serveuntil hissuccessor has been appointed and
qudified.

Upon the termof office expiring for amember of aboard, or because of a vacancy in the office of
any member thereof, the governing body of the municipdity shal gppoint a successor in the same
manner as the outgoing member was gppointed; and such successive gppointment shal be made
within ninety days immediately following the expiration or vacancy.

Each member shdl take the oath of office before entering upon the duties of his office. His oath
shdl indude a statement to uphold the Congtitutionand laws of Louisanaand of the United States;
to adminiger faithfully and impartialy the provisons of this Part and the rules adopted under the
authority of this Part.

Members of such a board serving under Act 102 of 1944, as amended at the time the Revised
Statutes take effect shdl continue in office until the expiration of the term for which they were

appointed.
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Any member of aboard shal be ligble to remova from office by judgment of the district court of
his domidile for high crimes and misdemeanors in office, incompetency, corruption, favoritism,
extortion, oppression in office, gross misconduct, or habitua drunkenness. The didtrict attorney
of the digtrict wherein the board member resides may indtitute such suit, and shal do so upon the
written request, specifying the charges, of twenty-five dtizens and taxpayers of the municipdity of
which the board member is a resdent. The didrict atorney shal associate in the diligent
prosecution of such suit any attorney sdlected and employed by the citizens and taxpayers.

The governing body of the municipality shal advise, withinand not later than the expiration of the
ninety day period provided for the gppointment of the board members, each appointee of his
gppointment and term of office asamember of the municipa fire and palice civil service board;
and, an officid record thereof shdl be placed in the officia minutes of the governing body.

The origind members of the board shal meet within thirty days after thair gppointment intheir first
officid mesting; take the oath of office; elect achairmanand vice-chairman; and transact any other
businesspertinent at that time. The oath of office shdl be administered by the city clerk or by any
other person having the legd authority to adminigter it.

A charmanand vice-charmanshal be dected by the members of the board. The termfor which
ether the chairman or vice-chairman shal serve as such, shdl run concurrently withthat for which
he was appointed a member of the board; except the term of ether office shdl terminate upon
death of the incumbent, or hisresignationfromthe office or from the board or hisremova fromthe
board.

(1) Atthediscretion of the board, the office of secretary shdl befilled in one of thefollowing ways.

@ By decting one of its members thereto.

(b) By appointing the city clerk, or secretary-treasurer of the municipdity to fill such
office ex-officio.

(© By employing on a part-time basis any other person and paying a salary not to
exceed twelve hundred fifty dollars per month which salary shal be approved by
the municipal governing authority.

2 The board may terminate the term of office of any person sarving as its secretary a any
time. No person serving as secretary of aboard, except amember thereof, shall havethe
right to voteinitsproceedings. The secretary shdl attend the meetings of the board; keep
a record of its proceedings, attend to correspondence directed to him, and other
correspondence ordered by the chairman; perform other functions assigned to hmby the
board; and cooperate with the state examiner in a manner that will asss the examiner to
carry out effectively the dutiesimposed upon himby this Part or those functions whichmay
be requested of him by the board.

The board shdl meet a any time after itsorigina meating uponthe cdl of the chairman, who shdl
gve dl members of the board due notice thereof. The chairman of the board shall cdll, and the
members of the board shl attend, one regular meeting of the board within each quarterly period
of eachcalendar year. If acharmanfailsor refusesto cdl such quarterly mesting of hisboard, the
members of the board shal meet upon the written cdl of any two members mailed ten days in
advance of the meeting. Four members of the board shal congtitute aquorum, and the concurring
votes of any three members comprising the quorum of the board shal be sufficient for the decision
of dl mattersto be decided or transacted by it. Meetings of the boards shdl be opento the public.

Amended by Acts 1969, No. 146, § 1; Acts 1975, No. 363, § 1; Acts 1976, No. 69, 8§ 1; Acts 1976,
No. 166, 8 1; Acts1977, No. 470, 8 1; Acts 1978, No. 184, § 1; Acts1980, No. 302, § 1; Acts1981,
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No. 776, 8 1; Acts1983, No. 473, § 1; Acts 1993, No. 689, 8 1; Acts 1997, No. 517, 8§ 1, eff. July 3,
1997; Acts 1997, No. 1326, § 1, eff. July 15, 1997; Acts 1999, No. 454, § 1, Acts1999, No. 1177, §

1.

§2476.1. Shreveport fire and police civil service board

A.

Notwithgtanding the provisons of R.S. 33:2476, the members of the Shreveport municipd fireand
police avil service board shdl be appointed by the governing authority of the municipdity as
follows

(1) One shdl be gppointed by the governing authority upon its own nomination.

(2) Two members shdl be appointed from a list of nominees submitted by the chancellor of
Louigana State Univerdty at Shreveport and two shdl be appointed from a list of nominees
submitted by the chancelor of SouthernUniveraity at Shreveport. Eachchancdlor shdl submittwo
nomingtions for each positionwhichisto be filled. Suchnominationsshdl be made within sixty days
of request, made by certified | etter, for suchlig. If aligt of nominationsis not submitted within sixty
days after submission of request for such ligt, suchfailure shal be consdered afailure to perform
aminigerid duty required by law of apublic officid or corporate officer. To thisend, the district
attorney for Caddo Parish shdl provoke the issuance of awrit of mandamus to compel the officid
or officer to act as provided by law.

(3) In an effort to ensure that the board is sendtive to concerns of dl of the citizens of the
munidpdlity, the governing authority shal make appointments pursuant to Paragraphs (1) and (2)
of this Subsection so as to provide that membership onthe board will reflect the ethnic and cultura
divergty of the population of the municipdity.

(4) The governing authority shdl gppoint four memberswho have been nominated and elected by
and from the regular employees of the fire and police departments as follows:

(@ Two members shall be dected and appointed from the fire department, and two
members shdl be elected and appointed from the police department. The employee-
nominees fromeach department shdl be el ected by secret balot of the regular employees
of their respective department at an election to be called and held for that purpose by the
chief of the department. In such an election, each voting employee shdl cast two votesand
may distribute themamong candidates in any manner the voter chooses, including casting
both votes for a Sngle candidate. The two candidates receiving the most votes shall be
elected.

(b) The chief of each department shdl cdl such an eection within forty-five days after the
effective date of this Paragraph by posting, for afifteen-day continuous periodimmediatdy
preceding the eection, a notice thereof on the bulletin board of each station house of his
department. The chief shdl offidaly notify the governingauthority of the municipdlity, within
the ten-day period immediady following the election, of the names of the employee-
nominees so elected.

(c) The chief of the department shdl vote in the eection only in the case of atie vote.

The terms of members appointed pursuant to Subsection A of this Section shdl be three years
except that the initid terms of such members shdl be asfollows: the member appointed on the
governing authority's own nomination shdl serve three years, the members appointed from
nominees submitted by the executive head of a college or universty shal serve two years; and the
employee members shall serve one year.

Any dngle vacancy inan employee-member position on the Shreveport board whichoccurs prior
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to the expiration of aterm shdl be filled by dection-nomination and gppointment as provided in
Paragraph A(4) of this Section except that each voting employee shal cast asingle vote.

D. In Shreveport, five members of the board shdl congtitute a quorum, and the concurring votes of
amagority of those present and voting, aquorum being present, shdl be sufficient for the decison
of al matters to be decided or transacted by it.

Added by Acts 1999, No. 1190, § 1. Amended by Acts 2001, No. 505, § 1.

8 2476.2 City of Opelousas Municipal Fireand Police Civil Service Board: compensation
of members

Notwithstanding any other provisons of this Part to the contrary, the members of the City of Opelousas
Municipd Fire and Police Civil Service Board, except thetwo members el ected fromthe municipd fireand
municipa police departments, shdl recelve fromfunds available to the board compensation in the amount
of twenty-five dollars for attendance at meseting of the board not to exceed two meetings per month, for
maximum of twenty-four days per year.

Added by Acts 2001, No. 683, § 1.

§2476.3 City of Hammond Municipal Fire and Police Civil Service Board: compensation
of members

Notwithstanding any contrary provision of this Part or of Paragraph 6 of Section 15.1 of Article XIV of
the Louigana Conditution of 1921 made statutory by the provisons of Artide XIV, Section 18 of the
Louisana Congtitution of 1974, the members of the City of Hammond Municipa Fire and Police Civil
Service Board, except the two members eected from the municipa fire and the municipa police
departments, shal receive fromfundsavailable to the board compensationinthe amount of fifty dollars per
day for attendance at meetings of the board not to exceed two days per month, for amaximum of twenty-
four days per year.

Added by Acts 2002, No. 76, 8 1, eff. April 18, 2002.

§2476.4 Jefferson Parish municipal fire and police civil service board; board secretary

Notwithstanding the provisons of R.S. 33:2476(L)(1), any municipa fireand policedvil serviceboard in
any municipdity in Jefferson Parish may dso fill the office of secretary by employing any other person on
afull-time basswith arate of sdlary equivaent to like adminigrative personnd of the municipdity, which
sdary range shal be subject to gpprova by the governing authority and the mayor.

Added by Acts 2009, No. 393, § 1, eff. July 7, 2009.

8 2477. Duties of the board
The board shdll:

1) Represent the public interest in matters of personnd adminidration in the fire and police
sarvices of the said municipa government.

()] Advise and assi st the governing body, mayor, commissoner of public safety, and the chiefs

of the fire and police departments of the municipdity, with reference to the maintenance
and improvement of personne standards and adminigration inthe fireand police services,
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and the classfied system.

3 Advise and ass & the employeesinthe classified service withreferenceto the maintenance,
improvement, and administration of personnd meatters related to any individud or group
of employees.

4 Make, at the direction of the mayor, commissioner of public safety, chief of either thefire
or police department, or upon the written petitionof any citizenfor just cause, or upon its
own motion, any investigationconcerning the adminigtrationof personnel or the compliance
with the provigons of this Part in the said municipd fire and police services, review, and
modify or set aside upon its own mation, any of its actions, take any other actionwhichit
determinesto be desirable or necessary inthe public interest, or to carry out effectively the
provisons and purposes of this Part. However, any investigation requested of the board
by the mayor, commissioner of public safety, chief of ether the fireor police department,
or uponthe written petition of any citizenfor just cause shdl be completed within Sixty days
of the board' s receipt of the request for aninvestigationor receipt of awritten petition of
any citizen, or both.

) Conduct investigations and pass upon complantsby or againg any officer or employeein
the dlassfied servicefor the purpose of demotion, reductioninpositionor abolitionthereof,
suspensionor dismissd of the officer or employee, inaccordance withthe provisonsof this
Part. Investigations conducted pursuant to the provisons of this Paragraph shall be
completed within sixty days. However, the sixty-day limitation shdl not apply to any
investigation conducted pursuant to the provisions of Subpart H of Chapter 4 of Title 33
of the Louisiana Revised Statutes of 1950, comprised of R.S. 33:2181 et seq.

(6) Hear and pass upon matters whichthe mayor, commissoner of public safety, the chiefs of
the departments affected by this Part, and the state examiner of municipa fire and police
civil service bring beforeit.

@) Make, dter, amend, and promulgate rules necessary to carry out effectively the provisons
of this Part.

(8 Adopt and maintain a classification plan. The classfication plan shdl be adopted and
maintained by rules of the board.

9 Make reports to the governing body, either upon its own motion or upon the official
request of the governing body, regarding generd or special matters of personnel
adminigration in and for the municipa fireand police services of the municipdity, or with
reference to any gppropriation made by the governing body for the expensesincidentd to
the operation of the board.

Amended by Acts 2004, No. 274, § 1.

8§ 2478. Rules

Eachboard may adopt and execute rules, regulations, and ordersnecessary or desirable effectively to carry
out the provisons of this Part, and shal do so when expresdy required by this Part. No rule, regulation,
or order shdl be contrary to, or in violaion of, any provison, purpose, or intent of this Part or contrary to
any other provison of law. The board may amend or reped any rule or part thereof in the same manner
provided herein for the adoption of the rule. All rules shall be applicable to both the fire and police
classfied services, unless by express provisons therein, it is made gpplicable to only one of the services.

A board may adopt any rule, ether in its proposed or revised form, after holding apublic hearing at which
any municipa officer, employee, private dtizen, and the state examiner shdl be given an opportunity to
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show cause why the proposed rule, amendment, or any part thereof should not be adopted. Before the
board holds this public hearing, it shdl furnish a least thirty days notice in advance of the date, time, and
place therefor to the mayor, commissioner of public safety, and other municipa commissioner whenthe rule
may inany way affect, the chief and each station of the departmental serviceto be affected by the adoption
of any such rule, and to the state examiner. A copy of al proposed rules to be discussed a any hearing
dhdl be furnished withal notices. Each notice and copy of proposed rule furnished the various stations of
arespective department shdl be posted uponthe bulletinboard of each stationfor aperiod of at least thirty
daysin advance of the hearing.

Withinthirty days after the board has adopted any rule, whether itisanew rule or amendment to anexiding
rule, or anabolitioninwhole or part thereof, it shdl furnishan officid copy thereof to dl persons and places
st forth above.

Rules adopted under the authority of this section shdl have the force and effect of law.

8§ 2479. State examiner of municipal fire and police civil service
A. The office of gate examiner of municipd fire and police civil sarviceis creeted.

B. The state examiner shall be aresdent and quaified voter of the state. He shdl be a person who
has had experience in the field of personnd administration.

C. The gate examiner shdl maintain a suitable office in the city of Baton Rouge. The officer charged
by law with the custody of state buildings shdl assgn suitable office space to the examiner. The
examiner shall gppoint employees necessary for him to carry out his duties effectively.

D. The state examiner shdl serve on a full-time basis. He shdl be paid a sdary of not less than
forty-two hundred dollars per year. He shall be paid for his traveling and living expenses while
away from the city of Baton Rouge.

E The gtate examiner dhdl take the oath of officeand furnish bond for the faithful performance of his
dutiesaccording to law in the sum of five thousand dollars. The premium of thebond shdl bepad
fromthe funds appropriated to the state examiner. The state examiner shall be ex-officio anotary
public for the state at large.

The state examiner may obtain on a contractua or fee basis the services which his officeis ungble

to supply and which are necessary for his compliance with the provisons of this Part.
G. The date examiner shal:

@ Assg the various boards in an advisory capacity in the discharge of their duties.

2 Prepare and submit a classification plan to each board for itsapproval, after consultation
with the gppointing and departmental authorities of the departmental service for which a
plan is prepared and submitted, as provided in R.S. 33:2483.

3 Prepare and adminigter tests of fitnessfor origind entrance and promotionto applicantsfor
positions inthe respective classfied service of the municipdities score the testsand furnish
the results to the board for which the tests are given.

4 Cooperate withthe secretary of eachboard inmaintaining aroster of dl fireand policeavil
service employeesin which shdl be set forth the name of eachemployee, the classtitle of
position held, the salary or other compensation, any change in class title, and any other

necessary data.
5) Assg and cooperate in an advisory manner with the various gppointing authorities,

May, 2010 Page 13



department officers, and the classified employees, of the municipditiesregarding the duties
and obligations imposed upon them by the provisons of this Part.

(6) Encourage employeetraininginthe classified service and, whenpossible, atend thetraining
courses or parts thereof.

) Make annud or biennid reports regarding the work of his office to the governor.

H. The office of Deputy State Examiner of Municipa Fire and Police Civil Serviceiscreated, subject
to the supervisonof and orders of the state examiner; he is authorized and empowered to exercise
the authority and performthe duties of the state examiner as herein provided. He shdl receive and
be pad asadary inthe amount fixed by the Governor and shdl be paid traveing and living expenses
while away from the place of his resdence.

Amended by Acts 1950, No. 108, 88 1,2; Acts 1999, No. 456, § 1.

§ 2480. Appropriations, facilitiesfor board
The legidature shdl make adequate annua appropriations to endble the state examiner to carry out
effectively the dutiesimposed upon him by this Part. The governing body of the municipdity shdl make
adequate annud appropriations to enable the board of the municipality to carry out effectively the duties
imposed uponthe board and shdl furnish the board with office space, furnishings, equipment, and supplies
and materias necessary for its operation.
§ 2481. Classified and unclassified service
A. The dasdsfied service dhdl comprise every position, except those included in the unclassified
service, to whichthe right of employeese ection, gppointment, supervison, and discharge isvested
in the municipa government or with an officer or employee thereof, and which has asits primary
duty and responsibility one of the following:
(Fire)

Q) The chief and assgtant chiefs; the intradepartmenta division, bureau, squad, platoon and
company officers of the fire department.

2 Frefighting.

(3) Fire prevention; inspection.

4 Driving, tillering, and operation of fire gpparatus.

) Operations and maintenance of radio, fire darm, or signa system.
(6) Fire department indructors in employee training.

(7) Fire salvage and overhauling services, first aid, advanced life support, and emergency
medical services.

8 Automotive or fire apparatus repairs, if such service is operated exclusvey by and for
ether or both the fire or police department.

9 Secretary to the chief. Departmental records clerk.
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@

2
3
(4)
Q)
(6)
()
(8)

©)

(Police)

The chief and assgtant chiefs; the intradepartmental division, bureau, squad, platoon, and
company officers of the police department.

Law enforcement.

Crime prevention; identification; ingpection; and investigation.

Police headquarters desk service; jailer, and police matron.
Operations and maintenance of radio, police darm, or sgnd system.
Police department ingtructors in employee training.

Police control of traffic (vehicular and pedestrian.)

Automoative or police apparatus repairs, if such serviceis operated exclusively by and for
ether or both the police or fire department.

Secretary to the chief. Department records clerk.

B. The undassfied service shdl comprise the following:

@

)
3

(4)

Q)

(6)

All officers, employees, and postions of employment in the municipa government, not
having as a principa duty one of the duties hereinabove provided inthe classified service.

Officerselected by popular vote and persons gppointed to fill vacanciesindective offices.

Secretaries, stenographers, and dl clerica postions not specifically included in the
classfied sarvice.

Pound keepers, dog catchers, janitors, porters, elevator operators, chefs, kitchenhelpers
and workers, mechanic's helper, car washers, unskilled labor, specia guards at schools,
or any part-time, or temporary employee.

Any position of employment, the duties of which areincluded in the classified service, to
which theright of employee selection, appointment, supervison, and discharge is vested
in and with those other than the municipa government or an officer or employee thereof.

The chief of police for the City of Hammond.

Amended by Acts 1985, No. 998, § 1, eff. July 23, 1985, Amended by Acts 2001, No. 5, § 1.

§2481.1.

Emergency medical services

A. Any municipality subject to the provisons of this Part may, in accordance with this Section,
establish with the fire department an emergency medica sarvices divison.  Assgnments to the
divison shdl be made from within the classfied service. The locd fire and police civil service
board shdl prescribe qudifications for pogtions within the division and the office of the State
examiner shall prepare and administer a competitive test for the entrance level postion in the
divison. All postionsin the division above the entrance level shall be by promoation in accordance
with the other provisons of this Part based upon promotional tests prepared and administered by
the office of state examiner to determine fitness for such promotiona postions as such pogtions
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are described by the rules adopted by the fire and police civil service board. No person shdl be
admitted to atest for any postion in the emergency medicad services divison who does not hold
as a mnimum a certificate as a " Certified Emergency Medicd Technician-Badc' as that term is
defined in R.S. 40:1231.

B. A fireand police civil service board may by rule require that any person assigned to emergency
medicd sarvices divison shdl mantain minimum certification as a" Certified Emergency Medica
Technician-Basic" asprovidedinR.S. 40:1231. Any person not maintaining such certification shal
be returned to the position that he occupied in the dlassified service prior to his assgnment to the
emergency medica sarvices divison in accordance with the other provisons of this Part.

C. Nothing in this Section shall be construed to prohibit any municipdity, parish, or fire protection
digrict from establishing an emergency medical services divison, department, or other agency
rendering such services outside of the fire department without compliance with the provisons of
this Section. However, afiredepartment may provide advancelife support and emergency medica
services without cresting a separate divison for that purpose.

Added by Acts 1985, No. 998, § 1, eff. July 23, 1985.

§2481.2 Lake Charles police chief; term of office

The city of Lake Charles may, by amendment to its home rule charter in accordance with law, establish
procedures for the gppointment of the position of police chief for aterm of not lessthan Sx years. The
postion shdl be a dassfied pogdtion, but the person gppointed chief shal be subject to remova or
regppointment at the expiration of the term of office in accordance withthe procedures established by the
city charter. The mayor may reappoint the police chief for a subsequent term in accordance with the
provisons set forth in the city charter. If the mayor does not regppoint the police chief to a subsequent
term, the new police chief must be appointed from alist of qudified candidates who have completed the
same gpplication process whichappliesto any other avil service gpplicant induding competitive testing and
evauation. Except as provided in this Section, the office of police chief shal be subject to al provisons
of this Part and al rulesand regulaions adopted by the state examiner and by the local fire and police civil
service board.

Added by Acts 2001, No. 709, 8§ 1.

§2481.3 Police chief; city of Houma; unclassified service

A. Notwithstanding any provison of law to the contrary, the pogtion of chief of policefor the city of
Houma is in the unclassified service, and the right of sdection, gppointment, supervision, and
discharge for such position isvested in the president of the parish of Terrebonne. The chief of
police shdl have not less than five years of full time law enforcement experience and shdl have
successfully completed a certified training program gpproved by the Council on Peace Officers
Standards and Training. The appointment of the chief of police shal be subject to the approva of
the parish governing authority. Any person appointed to the positionof chief of police shall meet
dl qudifications and requirements as provided in the parish compensationplanineffect at the time
of his appointment.

B. Any personwho resgnsfroma positioninthe classfied service to be appointed chief of police shall
not forfeit his seniority accumulated to the date of his resignation, but he shal not accumulate
seniority during the time he is not in the classfied service. If any such person resgns from the
positionof chief of police or isterminated for any reason other than mafeasance in office, he shdll
be digible to be reemployed to the same positioninthe classfied serviceinwhichhewas employed
immediately preceding his resgnationfromthe classfied service. If the position has been filled or
no longer exigs, then his former employer shal employ him in a comparable postion.
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C. The provisons of this Section shdl be null and void on July 1, 2012.
Added by Acts 2009, No. 416, 8§ 1, eff. July 7, 2009; Acts 2009, No. 418, 8 1, eff. July 7, 2009.

8 2482. Right of employee who entered armed for ces
to bereinstated

Any regular and permanent employee who left a position of the departmenta service, which now comes
withinthe dassfied service, subsequent toMay 1, 1940, and entered the armed forces of the United States
shall be restored to his position and, thereefter, be subject to the rights and jurisdiction of the classfied
sarvice created by this Part if he makes gpplication therefor to the gppointing authority within sixty days
from the date of his honorable discharge or discharge under honorable conditions, and is physicaly and
mentaly capable of performing the work of his pagition to the satisfaction of the gppointing authority.

§ 2483. Classification plan

Each board, as soon as practicable (not to exceed aperiod of eighteenmonths) after this Part takes effect
in the municipdity, shall adopt a classficaionplanfor the fireand police servicesof the municipaity. Each
classficationplanshdl consst of classes to be designated ether by standard titles, ranks, or acombination
thereof, for dl pogtions included in the classfied service for each of the fire and police services. The
classficationplanmay be divided into groups of classes. The various classes of podtions shdl be arranged
in each classfication plan so asto show the principd and naturd lines of promotion and demotion. The
classfication plan shdl be adopted as rules of the board, in the manner provided by this Part for the
adoptionof rules. Rules cresting the classification plan, future dlassfications, abolition of any dassification,
any amendment thereto, or revision thereof shall be adopted by a board only after consultation with the
gppointing authority, and the state examiner. Theorigind classification plan to be established when this Part
takes effect in a municipdity shdl be prepared, after consultation with the gppointing authority, and
submitted to the board for its approval and adoption, by the state examiner. The board may amend or
revise the classfication plans before adopting them. The state examiner shdl advise and assist the board
in dl future classfications when requested to do so.

§2434. Allocation of positionsto classes

The board, or chairman thereof subject to the subsequent approva of the board, as soon as practicable
(not exceeding forty-five days) after the adoption of a classfication plan, after consultation with the
gppointingauthoritiesconcerned, shdl alocate each positioninthe dlassified servicetoitsappropriatecl ass,
and thereafter shall likewise alocate each new postion cresated in the service, and, whenfor the bendfit of
the service, reallocate postions from classto class.

Whenever the duties of a position are so changed by the gppointing authority that the position in effect
becomes one of adifferent class from that to which it is dlocated, the change shdl operate to abolish the
position and to create a new position of the different class.

Whenever the board finds any change in the duties of any position in the classfied service was brought
about by the appointing authority to effect a reduction in the classfication of any employee because of
politicd, rdigious, or discriminatory reasons, or without just cause, it shal refuse to recognize any such
action, and shdl order the gppointing authority to continue the employee in the position and classwith all
rights and privileges.

8§ 2485. Use of classtitles
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Thetitle of each classshdl be the officd title of every positionalocated to the class, for dl purposes having
to do with the pogition as such, and shdl be used to the exclusion of dl other titleson dl pay ralls, budget
estimates, and officia records and reports pertaining to the position, except that any abbreviation or code
symbol gpproved by the board may be used to desgnateapositionof aclass. Any other title satisfactory
to the gppointing authority may be used in officid correspondence and in any other connection not having
to do with the personnel processes covered by this Part. No employee shal be appointed, employed, or
paid under any title other than that of the class to which the position occupied by him is dlocated.

8 2486. Status of incumbent of position when allocated

Every person employed in the municipd fire and police services for a continuous period of at least Sx
calendar months immediatdy preceding the date that this Part takes effect in the municipdity, who was
regularly and permanently appointed to a position coming under the classified service, shdl beinducted into
and bound under the classified service, the provisions of this Part, and the rules adopted hereunder.

When any position isfirst dlocated hereunder, or is redlocated to a different class to correct an error in
its previous alocation, or because of achange inthe duties of a pogition which has the effect of abolishing
the position and cresting a new position of another class, the employee and the position may continue to
serve therein, with the satus and dl the rights and privileges he would have had under this Part if he had
beenorigindly gppointed by examination and certification hereunder to a position of the classto whichthe
position has been dlocated or redlocated. Such employee however may be transferred without further
tests of fitness or certification to any position of the class to which the position was previoudy allocated
while held by the employee.

Any employee who feds himself aggrieved because of any dlocation or change in classfication affecting
his positionghdl, uponhisrequest, be heard thereon by the board; and the board shal hear and decidethe
complaint in any manner deemed proper.

§ 2487. M ethods of filling vacancies

Vacanciesin pogtionsin the classified sarvice shdl befilled by one of the following methods:

@ Demoation

2 Trandfer

3) Reingatement

4 Promotiona appointment
) Competitive gppointment
(6) Reemployment

) Temporary gppointment.

A vacancy hdl becons deredfilledunder any of the methods specified above, and employment thereunder
effective, as of the date on which the employee enters upon the duties thereof.

8 2488. Demotion

Demotions of regular employees shdl be made by the appointing authority whenit becomes necessary to
reduce the number of employeesinthe classified service or inany classtherein. Demations from any class,
except for disciplinary actionor because of the abolition of an entire class in the classfied service, Sdl be
made by demoting employees from lowest to highest in point of total seniority earned in postions of the
class plus that earned in any higher classes in the classfied service. The names of regular employees
demoted for any reason, except for disciplinary action, shall be recorded uponthe reinstatement lis for the
class from which they are demoted in the order in which the demotions are made.
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§ 2489. Transfer

Any employee may be transferred from any position in the classified service to any other position of the
same dass within the classified sarvice, a the pleasure of the gppointing authority without notice to and
confirmation by the board.

Any regular employee s0 transferred shdl have the right of gppedl to his board upon the grounds (1) that
his trandfer was made to a postion not included within the class to which his position was previously
alocated, or (2) that the postion to which he has been transferred is not included within the dassified
sarvice, or (3) the transfer was made ddiberately to discriminate againgt him.

§ 2490. Reingtatement and reemployment

A. Each employee who, during or &t the expiration of hisworking test period of probation following
his promotion after being certified from an appropriate employment lig, is rejected and refused
permanent status in the position and class to which he was promoted, shdl be automaticaly
reingtated to the positionfromwhichhe was promoted without his name being placed uponany lig.

B. All employees whose names appear upon the reinstatement list for a respective class shal be
reingtated in a pogition thereof, in the reverse order fromwhichthar nameswere placed upon the
list, before any other gppointment is made therein.

C. All employees whose names appear upon the reemployment list for a class fromwhichthey were
laid off according to the provisions of R.S. 33:2499, shdl be reemployed ina position thereof, or
offered such appointment, in the reverse order from which their names were placed upon the list
for the class, before any other employment or gppointment is made in it.

D. Any regular employee who resigns from a position in the classfied service may, with the prior
approva of the board, be reemployed in a position of the class or inapostionof any lower class
for whichheisqudified, provided, that the reemployment is made within four years of the date of
resgnation, and that no person whose name appears upon either the reinstatement, promotional
employment, or re-employment list for a class to which any such person is reemployed iswilling
to accept an gppointment therein. Any person whoisreemployed shal be physicdly fit to perform
the duties of the position to which he is gppointed. He shdl furnishafavorable medica certificate
to the gppointing authority and the board after a recent examination by a practicing physician.

Amended by Acts 1985, No. 540, § 1.

§ 2491. Establishment and maintenance of employment lists

The board dhdl establish and maintain employment ligs containing names of persons digble for
gppointment to the various classes of postionsin the classfied service, asfollows

A. Names of regular employees who are demoted fromany classfor areason other than disciplinary
action shdl be placed uponthe reingatement lig for the classfromwhichthey were demoted in the
order in which the demotions were made.

B. Only the names of regular employees who have been laid off inaccordance withprovisonof R.S.
33:2499 shdl be digible for entry uponthe reemployment list. The names of such personsshdl be
entered uponthe reemployment list for the dlassfromwhichthey werelad off inthe order inwhich
the lay-offs were made.

C. A name placed upon ether the reindtatement or the reemployment list shal remain thereon for a
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period of four years. The board, however, may remove the name of any person who refuses an
offer of employment following a certification from ether lid.

Names of persons ataining a passing score onapromotiontest shdl be placed uponthe promotion
employment list for the class for which they were tested, fromhighest to lowest, according to thar
tota seniority in the departmenta service. The names of persons dtaining a passng score on a
comptitive test shdl be placed upon the competitive employment list for the classfor which they
were tested, from highest to lowest, according to their fina test scores.

Any personwhose name is placed upon the competitive employment list for the entrance or lowest
ranking class in the classified service who has served in the armed forces of the United States of
America during the times of war, and has been honorably discharged or discharged under
honorable conditions, shdl have added to his final test score atotd of five points at the time of
placing his name upon the ligt. Proof of such serviceand discharge shdl be required by the board
in any manner it deems advisable.

The minimum and maximum period for which a name may remain upon a promotiona and
competitive employment list shal be twelve and eighteen months, respectively, for each lidt.

The employment ligtsfor whichdigiblesare obtained fromtheresults of tests givenfor that purpose
shdl be reestablished in the manner further provided in this Part.

When new names are to be placed upon apromotion list for a given class, the remaning names
thereon shdl be rearranged with the new names so that dl names appearing upon the list for the
class ddl rank, from highest to lowest, according to total seniority in the departmenta service.
When new names are to be placed upon a competitive list for a given class, the remaining names
thereon shal be rearranged with the new names so that al names gppearing upon thelist for the
class shdl rank, from highest to lowest, according to their final test scores.

A person who has attained a passing score on an examination administered by the state examiner
for entrance police officer, entrance firefighter, or for the entrance classes for whichthe operation
and maintenance of radio, darm, or Sgna systemsfor the respective fire or police servicesisthe
primary duty may have his name placed on the employment list of any municipdity, parish, or fire
protectiondistrict under the Municipa Fireand Police Civil Service System, provided the person's
application and score are accepted by the board of the municipality, parish, or fire protection
digtrict inwhichhe seeks employment. Inorder that his name may be placed upon the employment
digibllitylist, a person shall be required to meet the minmum qudifications adopted asrulesof the
respective avil service board, as if making origind application for admisson to the test. The
digibility of suchan gpplicant shal not continue past the dateonwhichhis origind digibility expired.

Amended by Acts 1981, No. 937, 8 1; Acts 1992, No. 213, 8§ 1; Acts1993, No. 186, 8§ 1; Acts 2006,
No. 216, 8 1, eff. July 1, 2006.

§2491.1. Promotional employment lists, Shreveport

A.

Except as otherwise provided in this Section, the municipd fire and police civil service board of
the city of Shreveport shal establish and maintain employment lists containing names of persons
eligible for gppointment to the various dasses of positionsin the classfied service as provided in
R.S. 33:2491.

Notwithstanding the provisons of R.S. 33:2491 and Article X1V, Section 15.1, Paragraph 21 of
the Condtitutionof 1921 made statutory by Artide X, Section 18 of the congtitution, departmental
sarvice in any classfied police pogtion with the primary duty or responsbility of police
headquarters desk service, jailer, policematron, operations and maintenanceof radio, policedarm,
or 9gnd system, automotive or police apparatus repairs, secretary to the chief, or department
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records clerk shall not be counted by the municipa fire and police avil service board of the city
of Shreveport indetermining the total seniorityinthe departmental service of apersonfor purposes
of ranking the name of that person ona promotiona employment list for a classified police position
with the primary duty or responghility of law enforcement, a positionas chief or assstant chief, or
apositionasanintradepartmentd divison, bureau, squad, platoon, or company officer of thepolice
department.

The provisons of this Section shal not be construed to affect the pay, retirement, or any other
bendfit based upon departmental service of any person occupying aclassified police pogitioninthe
municipd fire and police civil service of the city of Shreveport.

Added by Acts 1989, No. 692, § 2; Acts 1989, No. 799, § 2.

§2491.2. Promotional employment lists, Sulphur

A.

Except as otherwise provided in this Section, the municipa fire and police civil service board of
the City of Sulphur shall establish and maintain employment lists containing names of persons
eligible for gppointment to the various classes of pogtionsin the classfied service as provided in
R.S.33: 2491.

(1) Notwithstanding the provisonsof R.S.33:2491 and Article X1V, Section 15.1, Paragraph 21
of the Condtitutionof 1921 made statutory by Article X, Section 18 of the Louigana Congtitution
of 1974, departmenta service in any dassfied police postion with the primary duty or
responsbility of police headquarters desk service, jaler, police matron, operations and
maintenance of radio, police darm, or sgna system, automotive or police apparatus repairs,
Secretary to the chief, or department records clerk shall not be counted by the municipd fire and
police dvil service board of the City of Sulphur indetermining the total seniority inthe departmental
sarvice of a person for the purposes of ranking the name of that person on a promotiona
employment list for a classfied police postion with the primary duty or responsibility of law
enforcement, a pogition as chief or assistant chief, or aposition as an intradepartmenta divison,
bureau, squad, platoon, or company officer of the police department.

(2) However, if the person has been employed in departmenta servicefor at least fiveyearsinany
classfied police position with the primary duty or responsbility of law enforcement, apositionas
chief or assgtant chief, or apogtion as an intradepartmental division, bureau, squad, platoon, or
company officer of the police department, then al service of such person in any classfied police
position with the primary duty or responsbility of police headquarters desk service, jaller, police
meatron, operations and maintenance of radio, police darm, or Sgna system, automotive or police
apparatus repairs, secretary to the chief, or department records clerk shall be counted by the
municipd fireand police civil service board of the City of Sulphur indetermining the total seniority
in the departmenta service of such person for the purposes of ranking the name of that person on
apromotiona employment list.

The provisons of this Section shdl not be construed to affect the pay, retirement, or any other
benefit based upon departmental service of any person occupying aclassified police positionin the
municipa fire and police civil sarvice of the City of Sulphur.

Added by Acts 2001, No. 980, § 2

§2491.3. Promotional employment lists; limitations

A.

Except as otherwise provided in this Section, any municipd fire and police civil service board
covered by this Subpart, except as provided in R.S. 33:2491.1 and 2491.2, shdl establish and
maintain employment lists containing names of persons digible for gopointment to the various
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classes of pogitionsin the classfied service as provided in R.S. 33:2491.

Notwithstanding the provisons of R.S. 33:2491 and Article X1V, Section 15.1, Paragraph 21 of
the Louisiana Congtitution of 1921 made statutory by Article X, Section 18 of the Louisana
Congtitution of 1974, departmenta service in any classfied police postion with the primary duty
or responghility of police headquarters desk service, jaller, police matron, operations and
maintenance of radio, police darm or sgnal system, automotive or police apparatus repairs,
secretary to the chief, or department records clerk shal not be counted by the municipd fire and
police civil service board of the city in determining the total seniority inthe departmental service of
aperson for purposes of ranking the name of that person on a promotiona employment list for a
classfied police position with the primary duty or responsibility of law enforcement, a position as
achief or assgant chief, or apogtionas an intradepartmenta division, bureau, squad, platoon, or
company officer of the police department.

The provisons of this Section shdl not be construed to affect the pay, retirement, or any other
benefits upon departmental service of any person occupying a classfied police position in the
municipd fire and police civil sarvice.

The provigons of this Sectionshdl not be gpplicable to any personemployed prior toduly 1, 2004,
inaclassfied police postion with the primary duty or responghbility of law enforcement, aposition
as chief or assgant chief, or a position as an intradepartmental division, bureau, squad, platoon,
or company officer of the police department.

Added by Acts 2004, No. 429, § 1.

§2491.4. Promotional employment lists; tests; city of West Monroe; classified police

A.

service

Notwithstanding any provison of law to the contrary, the maximum period of time for which a
name may remain upona promotiona employment list established and maintained by the municipd
fire and police avil service board of the city of West Monroe for any of the various classes of
positions in the dassfied police service shdl be forty-eight months.

The minmum period of time for which aname may remain upon a promotiona employment ligt
edablished and maintained by the municipd fire and police civil serviceboard of the city of West
Monroe for any of the various dasses of positions in the classified police service shdl be as
provided in R.S. 33:2491(F).

Promotiona tests for pogitionsin the various classes in the classified police service in the city of
West Monroe, except those classesinwhichpogtions shdl befilled only fromthe competitive list,
may be held as the needs of the servicerequire, but shdl be givenas provided inR.S. 33:2492(6).

The provisons of this Section shdl apply to any promotional employment list established and
maintained by the municipa fireand police avil service board of the city of West Monroe for any
of the various classes of positionsin the classified police service containing the names of digible
persons on and after July 6, 2009.

Added by Acts 2009, No. 329, § 1, eff. July 6, 2009.

§ 2492.

Tests

Teststo determine the digihility of applicants for entry upon the promotiona and competitive employment
lists shal be provided, asfollows:

May, 2010 Page 22



(1)@ The board shal provide through the state examiner for promotiona or competitive tests.
Officid notice of examination shdl be posted onthe bulletin board ineach station of the respective
department. The notice hdl state (i) classof pogtions for whichtestswill be given, (i) whether the
tests will be given on a promotiona or competitive basis, and (iii) the find date on which
gpplications for admission to the tests will bereceived. The notice shdl be posted for acontinuous
period of thirty days preceding the date for administering the tests.

(b) In addition to the posted notice, public notice for al teststo be given on a competitive bass
dhdl be published at least four times during the thirty-day period in the officia journa of the
municipdityinwhichsuchtestsareto be held. Thisnotice of examination need not reved the exact
date onwhichtests shdl be administered, but dl gpplicants shdl be advised of the date, place, and
time to report for an announced test at least five days in advance thereof inany manner the board
may prescribe.

(2) As may be necessary from time to time, the state examiner may call for and administer
examindions for theentrancedassficaions of firefighter, policeofficer, and for the entrance classes
for pogitions of whichthe operationand maintenanceof aradio, darm, or sgnd systemfor thefire
or police service is the primary duty. Tests may be administered at the discretion of the state
examine in any munidpdity, parish, or fire protection didtrict to which this Part applies. Officid
notificationshdl not be made to the extent required under Paragraph (1) of this Section; however,
public notice shdl be published at least four times during athirty-day period in the officid journd
of the sate of Louisianaand may be posted on the bulletin board ineach station of the respective
department. This notice of examination need not state the exact date on which tests shdl be
administered, but all applicants shall be advised of the date, place, and time to report for an
announced test at least five days in advance thereof inany manner the state examiner may prescribe.

3) Each person in a group of candidates being tested at a given time for the same class of
employment shall be given the same tet, and it shal be administered in the same manner to each
candidate. No questionshdl be framed so asto didt informationconcerning the politica, factiond,
or religious opinions or afiliations of any gpplicant.

(4) All testsshdll be redtricted to those matterswhich will fairly test the relative capacity and fitness
of the candidates to discharge the duties characteristic of positionsof the classto which they seek
to be appointed. Tests may incdlude written or oral questions, trids in the performance of work
characteritic of the class, inquiriesintofactsre ating to education, experience, or accomplishments
inspecidized linesof endeavor, or any combination of these and other dementsduly related to the
purposes of the tests.

(5) Seventy-five percent shal condtitute a passng score for dl tests administered under the
provisons of this Part.

(6) Promotiond tests for postions in the various classes in the classfied service, except those
classes in which postions shal befilled only fromthe competitive ligt, may be held asthe needs of
the service require, but must be given at least one time during each successive period of eighteen
months.

(7) Compstitive tests shdl be held only as the needs of the service require and shal be given for
classes comprising only the following duties or positions:

(@ Chief of the departmenta service.
(b) The entrance or lowest ranking classin the classified service.

(c) Theentrance or lowest ranking classin any group of classes where the various classes
have been divided into groups by the classfication plan.
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(d) Operation, maintenance, and supervision of radio, fire darm, police darm, and other
ggnd systems.

(e) Automotive or fire apparatus mechanics and repairmen.
(f) Secretary to the chief.
(g) Departmental records clerk.

(h) For apostioninany classinthe classfied service after reasonable efforts by preceding
methods provided by this Part have faled to produce names of persons digible for regular
appointment thereto.

(8) All tests required by this Part shal be prepared, administered, and scored by the state
examiner in accordance with the provisons of this Part. The results of the tests shdl be furnished
the board for which the tests have been hdd as soon as practicable after the tests have been
administered. All test questions, answers, and papers shdl at dl times be kept inthe custody of the
state examiner and shdl be produced by him and exhibited by him a the domicdile of any board
upon its written request.

(9) Theboard for whichany test isadministered may, at any time up to Sx months after recelving
the resultsfrom the Sate examiner, receive and review any or dl partsof the test and the methods
used inits grading, in order to determine whether the test was a fair and reasonable one and was
farly graded. If, after the board reviews any test and consultswiththe state examiner, it concludes
that any item or parts of the test was unfair or unreasonable or finds errors in the grading, it may,
at its discretion, cause aregrading of the test and, thereupon, correct or establish the appropriate
employment list in accordance with the revised ratings. If the board finds that afair reting can be
determined only from anentire new test, it may cause anew test to be given to dl personstaking
the previous test and establishanew employment lig for the class from the result of such new test.

(10) Each gpplicant who makes apassing score on atest provided by the board through the state
examiner under the provisions of Paragraph (1) of this Sectionshdl be advised, inany manner the
board prescribes, of his fina score and relaive standing on the lis appropriate for the class for
which he was tested.

(11) Each applicant who makesapassing scoreon atest administered by the state examiner under
the provisons of Paragraph (2) of this Section shall beadvised, in any manner the State examiner
prescribes, of hisfina score. Such score may be reported and approved by the board under the
provisons of R.S. 33:2491(1). The origind digihility of an gpplicant under the provisons of this
Paragraph shdl be the period of not more than eighteen months after the date on which the
ggnature of the state examiner was affixed to his notification of score.

Amended by Acts 2006, No. 493, § 2, eff. July 1, 2006.

§ 2493.
A.

Admission to tests

Admission to tests provided by the civil service board through the state examiner shall be as
follows

(1) Admisson to apromotiond test shal be limited to regular employees of the class next lower
fromthat for whichthey are to be examined. However, the rules may provide for admissionto be
extended to gpplicants from any one or more of the next lower classes.

(2) Admission to competitive tests shall be open to al persons who meet the requirements
provided by this Part and the rules.
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(3) Any gpplicant admitted to atest shdl be acitizen of the United States and of legd age.

(4) Specid requirements or qudifications for admission to tests, or for digibility for appointment,
suchasage, education, physicd requirements, etc., may be established by the rulesadopted by the
board, after consultation with the gppointing authority. Any gpplicant must be, at the time of his
gopointment to a pogtion in the classfied service, of good hedth, good mora character, and of
temperate and industrious habits.

(5) The board may reect the application of any person for admisson to tests of fitness, or refuse
any gpplicant to betested, or may cancel the digibility of any digible on any employment ligt, who:

(@ Is found to lack any of the qudifications prescribed, or which may be legally
prescribed, as requirements for admisson to the tests for the class for which he has

applied;
(b) Is physcdly unfit to perform effectively the duties of a position of the class,
(¢) Isaddicted to the habitua use of drugs or intoxicating liquors to excess,

(d) Has been adjudged guilty of a crime involving mord turpitude or infamous or
notorioudy disgraceful conduct

(€) Has been dismissad from the respective service for delinquency or misconduct;
(f) Has made a fase statement of any materia fact; or

(9) Has practiced, or attempted to practice, deception or fraud in securing digibility for
appointment or attempting to do so.

Any suchfacts shdl aso be considered cause for removal of any employee. The board shdl reject
any application filed after the time fixed for closing receipt of applications as announced in the
public notice of the tests.

Any applicant admitted to the competitive examinations which may be caled for by the sate
examiner under the provisons of R.S. 33:2492(2), for the classifications of entrance police officer,
entrance firefighter, or for the entrance classfications comprisng the duties of the operation and
maintenance of radio, darm, or sgna systemsfor the respective department, shal be a citizen of
the United States, and of legal age.

Amended by Acts 1980, No. 839, § 1; Acts1997, No. 589, § 1, df. duly 3, 1997; Acts1997, No. 1426,
8 1, Acts 2003, No. 1150, §1, €f. July 2, 2003; Acts2004, No. 645, 8 1, ff. duly 5, 2004; Acts 2006,
No. 212, § 2, eff. July 1, 2006.

§ 2494.

A.

Certification and appointment

Whenever the gppointing authority proposes to fill a vacancy in the classified service, except by
demotion, transfer, emergency appointment, or by substitute employment not to exceed thirty days,
he shdl request the board to certify names or persons digible for appointment to the vacant
postion. The board shdl thereupon certify in writing the names of digible persons from the
appropriate employment ligt, and the gppointing authority shdl, if he fills the vacancy, make the
gppointment as provided by this Section.
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The board shdll firg certify the name of the person appearing upon the reingatement lis who is
eigible for the first reinstatement in the class of the vacant position. The name of this person and
al others appearing upon the reingatement ligt for the class shal be certified and offered the
appointment in the order provided by Sub-section B of R.S. 33:2490 before the vacancy isfilled
by any subsequent method provided by this Part. The gppointing authority shdl appoint to the
vacant position the first person so certified to imwho iswilling to accept the appointment. If the
position is one of a class from which lay-offs have been made as provided by R.S. 33:2499 the
names of digible persons gppearing upon the reemployment list for the class shdl be certified and
offered the gppointment inthe order provided by Sub-section C of R.S. 33:2490 before any other
gppointment is made thereto.

Inthe event a vacancy cannot be filled by reinstatement, or by reemployment as above provided,
the board shdl next certify the names of the persons uponthe promotiond lig, inthe order inwhich
they appear thereon, for the classinwhichthe vacancy isto befilled. The gopointing authority shdl
select and gppoint to the firg vacancy to be filled the one person certified to him who has the
greatest seniority inthe departmenta service. Any remaining postionsto befilled inthe sameclass
shdl be filled by appointing to each such successve vacancy the one of the remaining persons
certified therefor who hasthe next highest seniority inthe departmental service. If any oneor more
persons so certified should refuse the appointment, the appointing authority shdl then select and
gppoint one of the persons certified by the board withthe next highest seniority inthe departmental
sarvice. This procedure shal be followed until the position has been filled by gppointment of the
one person who has the greatest seniority inthe departmental service, and who iswillingto accept
the appointment, or until each person whose name appears upon the lig, has in this order been
certified and offered the appointment for the vacancy.

Certification and appointment from the competitive list shdl be limited to those conditions and
classfications for which the competitive test may be given as provided by Subsection E of R.S.
33:2492. Upon the gppointing authority's request for the certification of igible persons from
which he may fill avacancy, and if the competitive lig isthe appropriatelist from which the names
of eigible persons shdl be certified, the board shal certify the namesof the persons uponthat lig,
in the order in which they appear thereon, for the class in which the vacancy isto befilled. The
gppointing authority shal select and appoint to the first vacancy to befilled, any one of the persons
so certified to him for the vacancy. In making such appointment to entry-level postions, the
gopointing authority shal give apreferenceto Louisanaresidents. If any one or more persons so
certified should refuse the gppointment, the gppointing authority shal then select and gppoint any
one of the remaining persons certified by the board. This procedure shal be followed until the
position has been filled by appointment of one of the persons certified from the list and willing to
accept the appointment, or until each personwhose name appears uponthe lis hasin this manner
been certified for the vacancy.

Appointment to any pogtion in the classified service from which the regular employeeis avay on
anauthorized leave of absence shall be made in accordance with the provisons of R.S. 33:2496.

The gppointing authority shdl natify the board of the filling of a vacancy as provided in R.S.
33:2503.

The appointing authority shdl fill each vacancy, including vacancies in classfications heresfter
created, within sixty days after the occurrence of the vacancy. This Subsection shdl not prevent
the board from abolishing unnecessary classfications.

Amended by Acts 1999, No. 1092, § 1; Acts 1999, No. 1093, § 1; Acts 1999, No. 1174.
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§ 2495.

A.

May, 201

Working tests

Every person gppointed to a positioninthe dassfied service falowing the certificationof hisname
froma promotional or a competitive employment list, except those appointed onatemporarybas's,
shdll be tested by a working test while occupying the position before he may be confirmed asa
regular and permanent employee in the position.

(1)(8) Except asprovided in Paragraphs (2) and (3) of this Subsection, the period of the working
test shal commenceimmediately upon appointment and shal continue for aperiod of not lessthan
Sx months nor more thanone year. Any employee, except an entry leve firemanand anentry leve
radio, firedam, or sgna systemoperator, who has served less than 9x months of hisworking test
for any given position may be removed therefrom only with the prior gpprova of the board, and
only upon one of the following grounds:

(1) Heisunable or unwilling to perform satisfactorily the duties of the positionto which he
has been appointed.

(ii) His habits and dependability do not merit his continuance therein.
(b) Any such employee may appear before the board and present his case before heisremoved.

(2)(a) Each person sdected for gppointment to an entry leve postioninthe classfied servicefrom
the compditive firefighter, firefighter/operator, or police officer employment li who has
demongtrated successful completion of formd training as provided in Subparagraph (c) of this
Paragraph prior to such appointment shal immediately begin the working test.

(b)(i) Any person sdected for gppointment to anentry leve positioninthe classified service from
the competitive firefighter, firefighter/operator, or police officer employment list who has not
demongtrated successful completion of formal training as provided in Subparagraph

(¢) of this Paragraph prior to such gppointment shal be employed by the gppointing authority and
reported to the board as arecruit and, whenever practical or possible, shal immediatdy begin such
formd training. The forma training shdl be provided for through the gppointing authority, and the
period for such formd training shall be for the duration of not more than six months from the dete
of appointment. The formd training period shal conclude sx months from the date of origind
gppointment or upon successful completionof the forma training, whichever occursfirg, a which
time the working test shdl commence. The gppointing authority shal, within fifteen days, advise
the board of the gppointment of the recruit as a probationa firefighter, probational
firefighter/operator, or probationa police officer as the case may be.

(i) Nothing in this Paragraph shal be construed to require that a newly appointed firefighter,
firefighter/operator, or police officer be terminated should he fail to enroll in or complete formal
training within the sx-month forma training period.

(©) (i) Successful completion of forma training as required by this Paragraph for apodtionin the
classfication of firefighter or firefighter/operator shal be demondrated by certification as
Firefighter | in accordance with National Fire Protection Association Standard 1001.
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(if) Successful completionof formd training as required by this Paragraph for a positionin
the classfication of police officer shall be demonstrated by certification from a peace
officer standards and training accredited training program as provided by R.S. 40:2405
(A).

(3)(@ Notwithgtanding any other provison of law to the contrary, each person selected for
gopointment to an entry leve pogtion in the dasdfied service from the competitive Fire
Communications Officer (1) employment lig in the city of Shreveport who has demonstrated
successful completion of formd training as provided in Subparagraph (c) of this Paragraph prior
to such appointment shal immediatdly begin the working test.

(b)(i) Any person selected for gppointment to an entry level position in the classfied service
from the competitive Fire Communications Officer (1) employment list in the city of
Shreveport who has not demonstrated successful completionof formd training as provided
in Subparagraph  (c) of this Paragraph prior to such appointment shal be employed by
the gppointing authority and reported to the board asarecruit and, whenever practica or
possible, shdl immediately begin suchformd training. Theformdl training shal be provided
for through the gppointing authority, and the period for suchforma training shall befor the
duration of not more than Sx months from the date of appointment. The forma training
period shdl conclude sx months from the date of originad appointment or upon the
successful completion of the forma training, whichever occurs first, & which time the
working test shall commence. The gppointing authority shdl, withinfifteendays, advisethe
board of the appointment of the recruit asa probational Fire Communications Officer (1).

(i) Nothing in this Paragraph shall be construed to require that a newly appointed Fire
Communications Officer (1) be terminated should he fal to enroll in or complete formal
training within the sx-month forma training period.

() Successful completion of forma training as required by this Paragraph for a position
in the classficaion of Fire Communications Officer (I) shdl be demonstrated by
cetification as Tdecommunicator in accordance with  Nationa Fire Protection
Association Standards 1061 and 1221.

C. Upon any employee completing hisworking test, the gppointing authority shdl so advisethe board
and furnishasgned statement to the respective employee of its confirmationand acceptance of the
employee asaregular and permanent employeeintherespective positionor of itsrefusa to confirm
the employee and the reasons therefor. If, at the expiration of an employeg'sworking test period,
the gppointing authority fails to confirm or rgect the employee, such fallure to act shal condtitute
aconfirmation. Any employee who is rgected after serving aworking test of sx months but not
more than one year, may gpped to the board only upon the grounds that he was not given afar
opportunity to prove his ability in the postion.

D. The gppointing authority mayremove, and shdl remove uponthe order of the board, any employee
during his working test period who the board finds, after giving him notice and an opportunity to
be heard, was appointed as aresult of an error, misrepresentation, or fraud.

E In any event where any employee is permitted under this Section to appeal to the board, the
decisonof the board shall be subject tothe judicid review provided by this Part and the gppointing
authority and employee shal be governed accordingly.

Added by Acts 1952, No. 302, Section 25. Amended by Acts 1997, No. 1391, § 1, &ff. July 15, 1997,
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Acts 1999, No. 1139, Section 1, €f. Augus 15, 1999; Acts 2003, No. 708, Section 1, eff. July 1,
2003;Acts 2005, No. 197, Section 1, eff. August 1, 2005.

§ 2495.1. Continuation of system

If amunicipdity with a population between thirty-two thousand five hundred and forty thousand persons
based on the latest federal decennia census which has amunicipd fire and police civil sarvice sygemin
existence on the effective date of this Section ceases to operate ether its fire department or its police
department, the civil service systlem shdl continuein full force and effect for the remaining department as
provided by law.

Added by Acts 2006, No. 623, § 1, €f. June 23, 2006, 8 2 provides that the provisions of this Act shall
become null and void and of no effect on and after January 1, 2008.

§ 2495.2. Continuation of system

If the city of New Iberia which has a municipd fire and police avil service system in existence on the
effective date of this Section ceases to operate ether its fire department or its police department, the avil
sarvice system shdl continuein full force and effect for the remaining department as provided by law.

Added by Acts 2007, No. 163, 8 1, eff. January 1, 2008.

§ 2496. Temporary appointments

Temporary appointmentsmay be madeto positionsinthe classified service without the appointees acquiring
any permanent satus therein, asfollows:

A. (1)@ Whenavacancy is to be filled in a pogtion of a class for which the board is unable to
certify names of persons digible for regular and permanent, or subgtitute, appointment, the
gppointing authority may make a provisona appointment of any person whom he deems
qudified. Whenever practicable, the appointment should be made by the provisiona
promotionof any employee of alower class. A provisond appointment shdl not continue
for more than three months. No position in the classified service shdl befilled by one of
more provisond appointments for a period in excess of three consecutive months and
successive like periods shdl not bepermissble. The board, may, however, authorize the
renewa of such gppointment, or authorize such successive gppointmentsfor a period not
to exceed three additiond months whenever it has been impracticable or impossible to
establishalig of persons digible for certification and appointment to the vacancy. Except
as provided in Subparagrah (b) of this Paragraph, any provisond gppointment, if not
terminated sooner, shdl terminate upon the regular filling of the vacancy in any manner
authorized under this Part and, in any event, within fifteen days after a certification from
which a regular, or subdtitute gppointment, as the case may be, can be made under the
provisons of thisPart. A provisond gppointment shal be reported to the board within
fifteen days following the gppointment.

(b) Any provisona appointment made to a postion of the competitive classes, as
provided for by R.S. 33:2492(7), shdl be terminated upon the regular filling of the
vacancy in any manner authorized under this Part and, in any event, within sixty days
after certification from which a regular or subgtitute gppointment, as the case may be,
can be made under the provisons of this Part. A provisional appointment shall be
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reported to the board within fifteen days following the appointment.

2 During the times of war, and after the board continuesto offer tests provided by this Part
in an effort to obtain persons digible for regular and permanent appointment to a position
of any class which has been permanently vacated by the regular employee thereof, and it
finds it impossble to establish a lig of persons qudified for certification and permanent
gppointment to the podtion in the classified service, it may authorize the appointing
authority to fill the positionwitha provisond agppointee until the gppropriate employment
list can be established.

3 Provisiona appointments may be madein any positionuntil a classificationplanis prepared
and adopted and for such time thereafter as may be required for the preparation and
adminidration of tests and the establishment of employment ligts from the results of the
tests. But such specia authority shal be vadid for a period for not more than eighteen
months immediatdly following the date thet this Part takes effect in the municipdity.

B. A subdtitute gppointment may be made to any positioninthe classfied service (1) from which the
regular and permanent employeeis awvay on an authorized leave of absence, or (2) fromwhichthe
regular employee is subdtituting for some other regular employee who is authorized to be away
fromhisrespective postion. No postion shdl befilled by a substitute gppointee for atime beyond
that for which the regular and permanent incumbent is away on an authorized leave. Whenever
suchgppointment shdl continue for not more thanthirty days, the gppointing authority may gppoint
thereto any one whom he deems qudified. Substitute gppointments made for a period exceeding
thirty days shdl be made in the same manner as provided in R.S. 33:2494 for the filling of a
vacancy by a regular and permanent gppointment. Any person employed on a subgtitute basis
ghdl, for the duration of the temporary employment, enjoy the classtitle and be entitled and receive
the rate of pay for the class and position in which heis employed. The gppointing authority shall
notify the board within fifteen days following any substitute appointment made for a period to
exceed thirty days, the name of the appointee, the class of podtion filled, the period for which the
gppointment was made and attach to the notification a sgned copy of the leave of absence granted
the employee for whom the gppointee is subgtituting.

C. Emergency appointments of any person may be made at any time the needs of the service require
because of any local emergency of atemporary and specid nature. No such gppointment shal be
effective or continued for a period greater than ninety days, but in any case, an emergency
gppointment shall be terminated upon the conclusion of the emergency period. In the event that a
state of emergency is declared by the governor, such appointments shdl be effective for the
duration of the state of emergency.

Amended by Acts 2006, No. 491, 8 1, eff. July 1, 2006, Acts 2008, No. 265, § 1, &ff. July 1, 2008.

8§ 2497. L eaves of absence

The board shall adopt rulesto provide for leaves of absenceinthe various classes of the dlassified service.
Such rules shdl provide for annual vacation and sick leaves with pay, and specia leaves with or without
pay. They may providefor specia extended leaves with or without pay and for specia extended leaves
with or without pay or withreduced pay for employees disabled throughinjury or illnessarisng out of their
employment. The right to regulate the time at whichany employee may take anannud leave, or any other
leave which is not beyond the control of the employee, shdl be vested at al times with the gppointing
authority.

§ 2498. Abalition of positionsin the classified service

Whenever the gppointing authority abolishes a position in the classified service and there is no position
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vacant in the respective class to which the regular employee of the abolished position may be transferred,
the employee shdl be transferred to any position of the same class which may be hdd by a provisond
employee. If thereisno such position heshall betransferred to another position in the respective class, and
the holder of that position shal thereupon be demoted in the order provided by R.S. 33:2488.

Whenever an entire classis abolished in the classified service, the regular employees of the class shdl be
demoted to lower classes and priority to postions shdl be governed by total seniority earned in the
departmentd service in the order of highest to lowest.

§ 2499, L ay-offs

If, for any reason, the lowest class in the classfied service, or the lowest classin arespective group of
classes, as grouped by the classification plan, should become overburdened with the number of persons
holding positions therein, and areductionof personnel becomes necessary, the reductionshdl be made only
by laying off personswithout pay. The order of remova dhdl begin with the person youngest in point of
his accumulated tota service in the departmenta service and shdl continue upward until al personsto be
removed have been laid off. Lay-offs shdl be made from postions only withinthe classes above set forth.
The namesof persons lad off, the date, the class of position held, and the order in whicheach personwas
lad off shdl be reported to the board by the gppointing authority. The board shdl, thereupon, enter such
information upon the reemployment list gpplicable for the dlass from which each person was removed.
Amended by Acts 1950, No. 316, § 7.

§ 2500. Corrective and disciplinary action for maintaining standar ds of service

A. The tenure of persons who have been regularly and permanently inducted into pogtions of the
classfied service shdl be during good behavior. However, the appointing authority may remove
any employeefromthe service, or take suchdisciplinary actionasthe circumstanceswarrant inthe
manner provided below for any one of the following reasons:
(1) Unwillingness or failure to perform the duties of his pogition in a satisfactory manner.
(2) The ddiberate omisson of any act that it was his duty to perform.

(3) Thecommissionor omission of any act to the prgjudice of the departmenta service or contrary
to the public interest or policy.

(4) Insubordination.

(5) Conduct of a discourteous or wantonly offensive nature toward the public, any municipa
officer or employee; and, any dishonest, disgraceful, or immoral conduct.

(6) Drinking vinous or spirituous liquors while on duty or reporting for duty while under the
influence of liquor.

(7) The use of intoxicating liquors, or habit forming drug, liquid, or preparation to an extent which
precludes the employee from performing the duties of his position in asafe or satisfactory manner.

(8) The conviction of afelony.
(9) Fdsgly making a statement of any materid fact in his gpplication for admissonto any test for

securing eligibility or gppointment to any posgtion in the classfied service, or, practicing or
attempting to practice fraud or deception in any test.
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A.

(10) Using or promising to use his influence or officid authority to secure any gppointment to a
position within the classified service asareward or return for partisan or political services.

(11) Saliciting or recaiving any money or vauable thing from any personfor any palitica party or
political purpose.

(12) Inducing or attempting to induce by threets of coercion, any personholding a postion in the
classfied service to resgn hispostion, take aleave of absence fromhisduties, or wave any of his
rights under the provisons of this Part, or of the rules.

(13) The development of any defect of physica condition which precludes the employee from
properly performing the duties of his position, or the development of any physicd condition that
may endanger the hedth or lives of fellow employees.

(14) Thewillful violation of any provison of thisPart or of any rule, regulation, or order hereunder.

(15) Any other act or failure to act which the board deems sufficient to show the offender to be
an unsuitable or unfit person to be employed in the respective service.

Unless the cause or condition justifies an employee being permanently removed from the service,
disciplinary action may extend to sugpension without pay for a period not exceeding the aggregate
of ninety daysin any period of twelve consecutive months, reduction in pay to the rate prevailing
for the next lower class, reduction or demotion to a position of any lower classand to the rate of
pay prevaling therefor, or such other less drastic action that may be appropriate under the
circumstances. Nothing contained herein shal prevent any employee who is physically unable to
perform the duties of his pogition from exercisng his rights of voluntary retirement under any
aoplicable law.

Although it isincumbent upon the gppointing authority to initiate corrective or disciplinary action,
the board may, and shdl upon the written request of any qualified eector of the state which sets
out the reasons therefor, make an investigation of the conduct and performance of any employee
in the classified service and, thereupon may render such judgement and order action to be taken
by the appointing authority. Such action shal be forthwith taken by the gppointing authority.

Inevery case of corrective or disciplinary action taken against aregular employee of the classified
service, the gppointing authority shdl furnish the employee and the board a statement inwriting of
the action and the complete reasons therefor.

Appeals by employeesto the boar d

Any regular employeeinthe dassfied servicewho feds that he has been discharged or subjected
to any corrective or disciplinary action without just cause, may, withinfifteendays after the action,
demand, inwriting, a hearing and investigation by the board to determine the reasonableness of the
action. The board shdl grant the employee a hearing and investigation within thirty days after
receipt of the written request.

(1) All such hearings and investigations conducted by the board pursuant to the provisons of this
Section shdl be open to the public. No hearing and investigation shall be held unless both the
employeeand the gppointing authority have been advised & least ten days inadvance of the date,
time, and place therefor. If ether the gppointing authority or the employee fails to appear at the
place, and onthe day and at the hour fixed for the hearing, the board may decide the issue involved
on the basis of the evidence adduced and confined to the question of whether the action taken
againg the employee was made in good faith for cause set forth in the provisons of this Part.
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(2) Both the employee and the gppointing authority shdl be afforded an opportunity to appear
before the board, either in person or with counsd, and present evidence to show that the action
was or was not taken in good faith for cause as set forth in the provisions of this Part.

(3) Theboard shdl have complete charge of any such hearing and investigation, and may conduct
it in any manner it deems advisable, without prgudice to any person or party thereto. The
procedure followed shall beinforma and not necessarily bound by the legdigtic rules of evidence.
The board shdl not be required to have the tesimony taken and transcribed, but either the
employee or the gppointing authority may, at ther own expense, make the necessary arrangements
therefor. In such cases the board may name any competent shorthand reporter as the officia
reporter. If the testimony is not taken or transcribed, then the board shal make awritten finding
of the fact.

C. (1) After the invedtigation provided for in Subsection B of this Section, the board may, if the
evidenceis conclusve, afirmthe action of the gppointing authority. If the board findsthat the action
was not taken in good faith for cause under the provisions of this Part, the board shdl order the
immediate reingatement or reemployment of such person in the office, place, postion, or
employment fromwhichhewasremoved, suspended, demoted, or discharged, whichreingtatement
dhdl, if the board so provides, be retroactive and entitle him to his regular pay from the time of
removd, suspension, demoation, discharge, or other disciplinary action. The board may modify the
order of removd, suspenson, demotion, discharge, or other disciplinary action by directing a
suspension without pay, for a given period, a reduction in pay to the rate prevailing for the next
lower class, a reduction or demotion to a position of any lower class and to the rate of pay
prevaling thereof, or such other lesser punitive action that may be appropriate under the
circumstances.

(2) Thedecison of the board, together with itswritten finding of fact, if required, shall be certified,
in writing, to the gppointing authority and shdl be forthwith enforced by the gopointing authority.

(3) Any employee of the dassfied service and any gppointing authority affected by the finding of
the board as provided in Paragraph (1) of this Subsection who is able to produce evidence of a
violation of the provisons of R.S. 33:2505 suchthat the violationwas materid to the finding of the
board may, within 9x months &ter the date of the board's finding, request in writing a
reconsideration by the board on the matter. Such written request shal provide the name of any
personinviolationof R.S. 33:2505 and the details of the evidence. The board shdl set the matter
for reconsderationwithinthirty days after receipt of the writtenrequest and, based uponthe merits
of the evidence presented, may hold and conduct aninvestigationand hearing pursuant to this Part.
Suchhearing and investigation, if conducted, shall behed withinthirty days of the board’ s decision.
If the board determines that such violation occurred and was materid to its origina decison, the
board may modify or reverse its decision and shal take any corrective actionas authorized under
the provisons of this Part. An gpped of the finding of the board under the provisons of this
Paragraph may be taken by the employee or the gppointing authority in accordance with the
provisions of Subsection B of this Section; however, the exercise of the appeal for reconsideration
under the provisons of this Paragraph shal not be used for the purpose of extending the
prescriptive period for gpped to didtrict court following the board' s origind finding.

D. Notwithstanding the provisons of this Section or any other provision of law to the contrary, any
member of the board who is the immediate supervisor or direct work associate of any officer or
employee gppeding removd, suspension, demoation, discharge, or any other disciplinary actionby
the gppointing authority and who isdirectly involved in the incident out of which such action arose
shdl recuse himsdf fromvoting onany decision by the board to afirm, reverse, or modify the order
of the gppointing authority. Also, any immediate family member of the appedling employee shdll
recuse himsdf fromvating onany suchdecison. For purposesof this Subsection, immediatefamily
member shdl meanany parent, child, sbling, or spouse. If suchrecusal by amember of the board
resultsinthe inability of the board to make afinding of fact or to reach adecision by the concurring
votes of three members, as required by R.S. 33:2476(M), the board shall be considered to have
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affirmed the action of the gppointing authority.

E (1) Any employee under classfied service and any gppointing authority may apped from any
decison of the board, or from any action taken by the board under the provisons of the Part that
isprgudicia to the employee or gopointing authority. This goped shal lie direct to the court of
origind and unlimited jurisdiction in civil suits of the parish wherein the board is domiciled.

(2) Theapped shdl be taken by serving the board, within thirty days after entry of its decision,
awrittennotice of the appedl, Sating the grounds thereof and demanding that acertified transcript
of the record, or written findings of facts, and dl papers on file in the office of the board affecting
or rdating to such decison, be filed with the designated court. The board shdl, within ten days,
after the filing of the notice of apped, make, certify, and file the complete transcript with the
designated court, and that court shdl thereupon proceed to hear and determine the apped in a
ummary manner.

(3) Thishearing shdl be confined to the determination of whether the decision made by the board
was made in good faith for cause under the provisions of this Part. No apped to the court sl
be taken except upon these grounds and except as provided in Subsection D of this Section.

Amended by Acts 1983, No. 473, 8§ 1; Acts 1999, No. 457, 8 1; Acts2006, No. 270, § 1, eff. Aug. 1,
2006, Acts 2008, No. 309, 8§ 1, eff. June 17, 2008.

§2501.1. Authorization for awarding attorney fees

When an gppedl is taken by an employee in the dassified service pursuant to R.S. 33:2501 to amunicipa
fire and police avil service board and the board determines, in reversing the decision of the gppointing
authority, that the corrective or disciplinary actiontaken by the gppointing authority was without just cause
asprovidedinR.S. 33:2501, the board may award to the gppeding employee attorney feesto be assessed
againg the gppointing authority not to exceed one thousand dollarsin any one apped.

Added by Acts 1991, No. 1005, § 1, eff. July 24, 1991. Amended by Acts 1993, No. 590, § 1, Acts
1995, No. 878, § 1, eff. June 28, 1995.

8 2502. Oath, testimony, production of records; refusal to testify

The board, and each of its members, shal have the same power and authority to administer oaths,
subpoena witnesses, and compel the production of books and papers pertinent to any investigation or
hearing authorized by this Part asis possessed by the district courts of Louisana. Any personwho (1) fails
to appear inresponse to a subpoena, (2) fails to answer any question, except those whichmay incriminate
him, (3) failsto produce any books or papers pertinent to any investigation or hearing, or (4) knowingly
givesfdse tesimony therein shdl be subject to the pena Sections of this Part. In case of contumacy or
refusa to obey a subpoena issued to any person, the digtrict court within the jurisdiction of which the
investigationis being carried on, or within the jurisdiction of whichthe person guilty of contumacy or refusa
to obey isfound, or resides, or transacts business, upon application of the board, shdl have the requisite
jurisdiction to issue to the personan order requiring imto appear before the board, its member or agent,
and to produce the required evidence or give testimony touching the matter under consideration or in
question. Any person failing to obey such order may be punished by the court for contempt.

Any officer or employee in the classified service who wilfully refuses or fails to appear before any court,
officer, board, body or person properly authorized to conduct any hearing or inquiry, or any employeeor
officer, who, having appeared, refuses to testify or answer any relevant question rdaing to the afars of
government of the municipdity or the conduct of any municipd officer or employee, except uponthe ground
that his testimony or answers would incriminate him, shdl, inadditionto any other pendty to whichhe may
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be subject, forfat his pogtion, and shdl not be digible for gopointment to any pogtion in the classified
sarvice for aperiod of Sx years.

§ 2503. Duties of municipal officersand employees

The gppointing authority shdl report to the board within fifteen days following any appointment or
employment in a position in the classfied sarvice, unless otherwise provided, the name of the gppointee,
the title and character of his office or employment and the date the employee commenced work in the
pogtion. The gppointing authority shdl aso report the date of and officid action in, or knowledge of, any
Separation, promotion, demotion, suspension, lay-off, reingtatement, or reemployment in the classified
Section.

Anofficer or employeeof the municipdity shal comply with, and ad in dl proper waysincarrying out the
provisons of this Part and the rules, regulations, and orders. All officersand employees shdl furnishany
records or information which the board or state examiner requests for any purpose of this Part.

§ 2504. Political activities prohibited

A. Political activitiesby and extending to employees of the classified service are hereby prohibited as
follows

(1) No person shall seek or attempt to use any political endorsement in connection with any
gppointment to a pogition in the classified service.

(2) No person shdl use or promiseto use, directly or indirectly, any officia authority or influence,
whether possessed or anticipated, to secure or attempt to secure for any person an appointment
or advantage in gppointment to a pogtion in the classfied service, or an increase in pay or other
advantage in employment in any such pogition, for the purpose of influencing the vote or palitical
action of any person, or for any consderation.

(3) No employeein the classfied service shal, directly or indirectly, pay, or promiseto pay, any
assessment, subscription, or contributionfor any politica organizationor purpose, or solidit or take
part in soliating any such assessment, subscription, or contribution.  No person shall solicit any
such assessment, subscription, or contribution of any employee in dassfied service. The
prohibitions of this Sub-section shdl not be construed as gpplying to membership dues paid, or
contributions made, to non-political employee organizations, penson funds, civic enterprises, the
Louisana Civil Service League or any Smilar non-political and non-partisan organization.

(4) No employee in the classified service shdl (8) be a member of any nationd, state, or local
committee of apalitica party, (b) be an officer or member of acommittee of any factiond, politica
club or organization, (¢) be a candidate for nomination or eection to public office, (d) make any
political speech or public political Statement in behdf of any candidate seeking to be elected to
public office, or (€) take any part in the management or affairs of any political party or in the
politica campaign of any candidate for public office, except to privately express his opinion and
to cast hisvote.

(5) No person eected to public office shdl, while serving in the eective office, be appointed to
or hold any position in the classified service.

(6) No agppointing authority, or agent or deputy thereof, shal directly or indirectly, demote,
suspend, discharge, or otherwisediscipline, or threatento demote, suspend, discharge or otherwise
discipline, or discriminate againgt any personinthe classified servicefor the purpose of influencing
his vote, support, or other politica activity in any dection or primary eection. No gppointing
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authority, or agent or deputy thereof, shdl usehisofficid authority or influence, by threats, promises
or other means, directly or indirectly, to coercethe palitica actionof any employeeinthe classified
service.

B. The gppointing authority shall discharge from the service any employee whom he deems guilty of
violating any one or more of the provisions of this Section. Theboard may, uponitsowninitictive,
investigate any officer or employee in the classfied service whom it reasonably believes guilty of
violating any one or more of the provisons. Any citizen, taxpayer, municipa officer, or employee
may filewiththe board detailed charges in writing againgt any employeeinthe classified servicefor
violating any one or more of the provisons of this Section. The board shdl, within thirty days after
recalving the written charges, hold a public hearing and investigation and determine whether such
chargesaretrue and correct. If the board should find upon itsinvestigation of any employee that
he has violated any of the foregoing provisons, the board shall order the appointing authority to
forthwithdischarge the guilty empl oyee fromthe service and the gppointing authority shal forthwith
discharge the employee.

C. Whoever violaes this Section shdl be subject to the penalties provided in R.S. 33:2507. In
additionany employee in the classfied service who is discharged because of violating aforegoing
provison shdl not again be digible for employment or public office in the classfied service for a
period of Sx years from the time of his discharge.

§ 2505. Other prohibited acts
No person shall:

(1) Make any fdse gatement, certificate, mark, rating, or report with regard to any tes,
certification, or appointment made under any provisions of this Part or commit or attempt to
commit any fraud preventing the impartial execution of this Part and the rules.

(2) Directly or indirectly, give, render, pay, offer, solicit, or accept any money, service, or other
va uable consideration for or on account of any appointment, proposed appointment, promation,
or proposed promotion to, or any advantage in, a podition in the classified service.

(3) Defest, deceive, or obgtruct any person in hisright to examingtion, digibility, certification, or
gopointment under this Part, or furnish to any person any specid or secret information for the
purpose of affecting the rights or prospects of any person with respect to employment in the
classfied sarvice.
(4) Require any employee in the classfied service to perform an act, or neglect an act, which
would be areason for dismissa or disciplinary action of the employee.
§ 2506. L egal services
If this Part, or its enforcement by the board is cdled into question in any judicid proceeding, or if any
personfailsor refusesto comply withthe lawful orders or directions of the board, the board may cdl upon
the attorney generd, or the chief legd officer of the municipdity, or may employ independent counsdl to
represent it in sustaining this Part and enforcing it. Nothing contained herein shdl prevent any municipd
officer, employee, or private citizen from taking legd action in the courts to enforce the provisons of this
Part or of any rule, order, or other lawful action of the board.
§ 2507. Penalties

Whoever wilfully violates any provison of this Part or of the rules shdl be fined not more thanfive hundred
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dollars and shdl, for aperiod of Sx years, beindigible for gopointment to or employment in any position
of the classified service. If heisan officer or employee of the classfied service he shdl forfet hisofficeor

postion.
§ 2508. Effect of other laws

This Part shdl not be rendered ineffective by any generd law affecting municipa employees or municipd
departmentsin matters of classfied civil service.

PART IV. MISCELLANEOUS PROVISIONS

§ 2586. Fireand police civil service; incentive pay

The fire and police avil service board of any municipaity with a population of less than four hundred
seventy-five thousand, and the avil service board of any municpdity, parish, or fire protectiondigtrict with
a dassfied fire and police dvil service system established as provided in R.S. 33:2471 or 2531 may
establish a plan for awarding incentive pay to classfied employees. The plan shdl include the criteria for
digihbility for incentive pay, the method by which classified employees shdl be reviewed for digihility, and
how such digibility shall be determined. Determinationof the amount of incentive pay and which classified
employees are to receive incantive pay shdl be made by the appointing authority for the municipdity,
parish, or fire protection district subject to available funds budgeted for such purpose. The incentive pay
awarded under the provisons of this Sectionshdl be inadditionto any other sdary the dassfied employee
is entitled to recelve from the municipdity, the Sate, or any other governmentd entity.

Added by Acts 1982, No. 105,8 1; Acts 1991, No. 289,8 10; Acts 1999, No. 1165, § 1.
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